PHONG GIAO DUC VA PAO TAO

TRUONG: TIEU HQOC NGUYEN TRAI

NOQI DUNG CONG VIEC THOI GIAN TOI
(Tir ngay: 22/5/2023 dén ngay 2/6/2023)

Thir Buéi N§i dung cong viéce Nguwoi thue hién | Ghi chd
- Céc to hop, kiém tra lai diém thi dua, thong nhat diém ca nam | CAc to
dé doi chiéu véi diém thu ky nha truong tong hop.
Hai - Tra d6 dung, thiét bi GV, d/c Hoéa
22/5/2023 Sang - Muon hoc ba dé hoan thanh ( ky muon day du, yéu cau lam | GV, d/c Trung
tai truong, d/c nao dua vé nha phai dam bao khéng thét lac, tra
dang thoi gian quy dinh cuaa CM)
- Tur ngay 22- 29/5/2023 huéng dan HS 1op 5 nop ho so truc | GV khoi 5
tuyen
- Tr 30-02/6/2023 dbi chiéu hd so tuyén sinh véi truong cap 2 | BGH
- Kiém tra ho so 16p 5 Theo QP
Chiéu - Hop Hoi dong thi dua, khen thuong ( 14 gio) theo quyét dinh
- Cap nhat dix liéu trén pham mém kip thoi, chinh xéc GV
- Hop Héi dong Toan truong
Ba Sang - C4c t6 danh gia vién chuc, thu tap minh chtng danh gia Cac to
23/5/2023 chuan
Chiéu - Hop phu huynh toan trudng theo 16p va truong ( Bat dau 14 | GV, Phu huynh

gio)




- Bat dau in, ép gidy khen

T6 chuyén phan

cong
Tu Sang - Tiép tuc hoan thanh phiéu danh gia vién chic, thu tap minh | GV, Nhan vién
24/5/2023 chtng danh gia chuan
- Tiép tuc hoan thanh hoc ba
Chiéu - Lao dong, chuan bi cho L& tong két nam hoc( theo ké hoach) | CBGVNV
Sang - Tong két nim hoc Toan truong, dal
biéu
Nam - Lién hoan 16p, don vé sinh 16p, thu don do dung caa GV GV, HS
25/5/2023 - Ban giao CSVC, niém phong 16p hoc d/c Thuy, GV
- Dy bira com than mat Khach moi,
CBGVNV
Chiéu Nghi
- Tap trung thao g& tivi & ddy nha so 1 dwa vé nha hiéu bo dé | Cac d/c Nam
stra chira phong hoc
Sau Sang - Han cudi nop phiéu danh gia vién chirc, c4c to truong thu, GV, NV
26/5/2023 nop lai cho d/c Hoa
- C4c t6 tiép tuc thu thap minh ching dénh gia chuan, tién hanh
danh gia theo quy dinh( c4c nhan, t6, BGH)
Chiéu - Hoan danh gia chuan, tién hanh danh gia theo quy dinh( cac
nhan, t6, BGH)
- Duyét hoc ba ( do d/c Lan phan cong) BGH, GV
Tur ngay - Hoan thanh thu thap minh chimg KBCL Theo QD phén cong
27-31/5/2023 | Cangay |- Hoan thanh cip nhat dix liéu D/c Lan, GV
- Hoan thanh tat ca cac loai b4o céo vé phong GD BGH
- Hoan thanh ho so thi dua gui vé cum BGH




Luu y:- Cong viéc ciia BGH va t6 vian phong rat nhiéu nén cac d/c chii dong lam viéc caa minh, khong liét ké ra hét
dc.

- Cac doan thé chu dong 1am bao céo va tong két.
- Tiép tuc hoan thanh hd so kiém tra céng vu va kiém tra Dang.
- Nhitng cdng viéc phat sinh nha truong sé théng béao sau

- C4c d/c t6 truong chiu trach nhiém theo ddi, d6n dbc to vién cua minh hoan thanh nhiém vu, chiu trach nhiém
truéc BGH néu ¢ sai sot, khong hoan thanh cong viéc theo ké hoach.

la Ldp, ngay 20 thang 5 nam 2023
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